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Handwriting and the presentation of work is fundamental in pupils reaching their potential in
literacy, with higher curriculum expectations across their learning. This policy aims to ensure that
the pupils have the opportunity to develop a confident, legible and personal handwriting style.

INTENT

For Teachers:
e To know the correct style, letter formations and joins in handwriting to ensure consistency across the school
(Pre-school to Year 6).
e To understand the progression in handwriting so that children are taught in every lesson and handwriting
develops and improves.
e To ensure high expectations in handwriting lessons and that children are expected to apply the same
standards in other independent writing.

For Children:

To know the importance of clear and neat presentation in order to communicate meaning effectively.
To write legibly in both joined and printed styles with increasing fluency and speed by:

Having a correct pencil grip

Forming all letters correctly

Knowing the size and orientation of letters.

TEACHING

There should be a minimum of 3 x 10 minutes of handwriting sessions each week as well as time to practise e.g.
when publishing written work.

Children who find handwriting difficult should be targeted for intervention where possible. Pupils may join the
school with a handwriting style that does not match the whole school, but follows the aims outlined above. In this
case, the pupil will not be challenged and taught a different way, providing it remains fluent, consistent and legible.
Personal handwriting styles are usually embedded by Year 5/6, when confident with joins.

The handwriting scheme will follow on from the letter formation used in phonics (RWI). The letter pattern used in
KS1 and EYFS will be adopted from RWI, to ensure consistency. When pupils are preparing to join, Nelson will then
be adopted as Phonics is embedded and joining pattern takes precedence.

Nelson Handwriting takes into account the current phonic and literacy statutory curricula, and so aligns the teaching
sequence and model to the phonic and spelling expectations of the NC 2014 and latest DfE guidance.

Additional support and guidance is available from Nelson Handwriting to support the teaching of handwriting for left
handed pupils. It is recognised that left-handed pupils would benefit from a differentiated approach to a number of
handwriting rules such as pen grip, paper orientation, posture etc.




The letter formations, letter patters and general guidance will be provided to parents to ensure that they are aware
of the teaching process and how to support their child with their handwriting at home. This will be useful in any
independent work completed at home, project work, and in ensuring consistency in approach. There is also a
number of online Nelson handwriting tools that pupils and parents can access at home.

MODELS
The school has adopted the Nelson Handwriting Scheme with the following letter formation (see
Appendix 1 for the language used to pupils when forming letters, RWI):

READY REFERENCE GUIDE

The letter forms

The lower-case alphabet for Starter Level:

abcdefghijklmnopgrstuvwxyz

The lower-case alphabet for Books 1 to 6:

abcdefghLJkl.mnopqrstuvwxgz

A letter slant of 8° from the vertical to the right is introduced in Pupil Book 3:

abcdefghijklmnopqrstuvwxyz

The lower-case print alphabet:

abcde‘thiJHmnopqrsTuvwxgz

The capital letters and numerals:

ABCDEFGHTJKLMNOPAQRSE TUVWXYZ
123567890

These are the same throughout the scheme.

The letter groups

Letter families
In year one, Nelson Handwriting groups the letters into sets based on handwriting families. These are letters that
are formed in similar ways.

Set 1
caodgqsfe
Set 2

'L[tu,Jg

Set 3
rnmhkbp
Set 4

VWXZ

Joining groups
The joining groups divide the letters according to how they will join to other letters.
Group 1

acdehiklmnstu

Thirteen letters with exit flicks plus s.
Group 2

acdegljmnopqrsuvwxg

Nineteen letters which start at the top of the x-height.




Group 3

bfhklt

Six letters which start at the top of the ascender.
Group 4
Forvw

Five letters which finish at the top of the x-height.
The break letters

bgjpaxyz
Eight letters after which no join is made. Joins are not made to or from the letter z.

The joins
Group Group

The first join 1 — 2 nam
The second join 1 — 3 ab ch
The third join 4 —> 2 oaWo
The fourth join 4 —> 3 whob
The break letters blggel’

The joined style
The quick brown fox jumps over the lazy dog

Letter size

Book x-height of letter (mm)
Starter Workbook A 10

Starter Workbooks B & C 8

Book 1A and 1B 6

Book 2 5

Book 3 4

Book 4 4

Book 5 3

Book 6 3

Guidelines are provided in the Resources and Assessment Books and printable versions are available online.

e The Resources and Assessment sheets for Starter have tramlines with an x-height of 8mm.
e The Resources and Assessment sheets for Books 1 and 2 have tramlines with an x-height of 6mm.
e The Resources and Assessment sheets for Books 3 and 4 have tramlines with an x-height of 4mm.

* The Resources and Assessment sheets for Books 5 and 6 have plain ruled lines.

THE HANDWRITING PROCESS
Writing Materials

Tools

Children should be encouraged to experience writing with different tools. Pens, pencils, chalks and crayons are
available to experiment with. In the early stages of writing a soft pencil with a thick stem may be most appropriate —
too thin a pencil, offered too soon, may result in a tight grip. The standard pencil should be introduced as child’s
motor skills begin to improve. At the beginning of key stage 2, a child’s main writing tool will be a standard pencil
(Y1-3).




Paper

In the early stages of writing, children are encouraged to make free flowing movements and to produce large
patterns, letters and words on large sheets of plain paper. As their motor skills increase, the size of the writing
should decrease and exercise books are used in Key Stage 1 and Key stage 2. Pupils will practice letter formation,
shape and directional flow in handwriting books and may use the Nelson Handwriting practise sheets and online
tools. These help pupils appreciate the relative proportions of letters and to understand how to position them.
Throughout school, all children should be encouraged to use unlined paper from time to time. This allows them to
determine letter size, spacing and the arrangement of the page, and to consider other issues of aesthetics and
presentation.

Getting Ready to Write

Seating and posture

The child’s chair and table should be at a comfortable height. The table should support the forearm so that it rests
lightly on the surface and is parallel to the floor. Children should be encouraged to sit straight and not to slouch. The
height of the chair should be such that the thighs are horizontal and the feet flat on the floor. Tables should be free
of clutter and there should be adequate light to allow children to see what they are doing. Ideally, left-handed pupils
should sit on the left of their partners so that their movements are not restricted. The acronym TNT (tummy next to
table) and BBC (bottoms at backs of seats) should be used as reminders for children to sit correctly at the table
before writing.

Pencil and pen grip

For all children, especially left-handers, a pen or pencil with a rounded nib or point is best for writing.

There are four grips that can be used: cylindrical, digital, modified tripod and tripod.

Both right-handed and left-handed writers need to be shown as early as possible how to hold a writing implement
correctly. Bad habits are easily learnt, and many left-handers adopt a hooked pencil hold which can result in a tired
grip which affects the quality of their writing. When they begin to use a pen their hand can easily smudge the ink as
they write.

Right-handers

For right-handers a tripod grip is generally accepted as the most efficient way of holding a pen or pencil. It should be
held lightly between the thumb and forefinger about 3cm from the point. The middle finger provides the additional
support. The book or writing paper should be places to the right, tilted slightly to the left. The left hand should be
used to steady the paper.

Left-handers

Left-handers need plenty of encouragement and support as they are in the minority. When a lefthander makes
joining strokes they are pushed, not pulled as they are by a right-hander. Lefthanders should be encouraged to hold
their pencils far enough away from the point to allow them to see what they are writing. The tripod grip should be
much the same as for a right-hander. The book or paper should be positioned to the left and tilted slight to the right.

Helping the left-hander

If a child has developed a ‘hooked’ pencil hold, do not force them to change. It is very difficult to alter the way you
have learnt to hold a pencil, and confidence can be destroyed. Encourage them instead to angel their paper 8° to the
left (the same as a right-hander). The left-hander should hold the pencil in the left hand in the same way as a right-
handed child (see above). The hand should be kept below the writing line. The left-hander often crosses the ‘f" and
‘t’ from right to left. Many lefthanders therefore will find it easier to leave the ‘f" unjoined.

HANDWRITING LESSONS
Patterns
Writing patterns reinforce handwriting movements which help to develop fluency, control and confidence. This

technique is applied for all year groups. Patterns may be used purely for practice, or to decorate pieces of work.
Fluent handwriting is writing in which the pencil literally flows from letter to letter in a smooth and almost




continuous speed. Children should be encouraged to write at a reasonable speed in order to develop this skill.
Handwriting patterns are a useful aid in this respect.
Focus

Each handwriting lesson should have a clear focus. This should be discussed and demonstrations given to emphasise
key teaching points.

Practice

Motivated and directed handwriting practice is essential. The focus of each unit of work in the handwriting session is
followed by purposeful practice of a specific handwriting skill. This may be sent home as additional practise to aid
consistency and build muscle memory.

Writing for a purpose

All the exercise covered in handwriting lessons are designed to be as relevant to the curriculum as possible. These
are designed to reinforce key English skills in spelling, grammar, vocabulary and punctuation. Children should be
taught to adapt their writing according to the requirement of the task. The Nelson scheme teaches a print script in
Reception, and children are encouraged to use it in a variety of situations, e.g. for labelling maps and diagrams. They
are taught to write quickly, without losing legibility, for making notes. The writing activities span a range of genres,
including real-life writing situations.

Individuality

Children in UKS2 should not be expected to make exact reproductions of the letter forms as presented as models in
Nelson. In due course it is likely that many will develop individual variations on this style. These variations will give
their writing character, and, provided that the writing is legible, are to be encouraged.

Presentation

Children need to learn to consider the visual impact of their writing as well as its accuracy. Aspects of presentation
(including spacing, margins, borders, illustration and calligraphic effects) are focused throughout handwriting lessons
to all year groups. Not every occasion warrants ‘best” writing. It is more helpful for children to write with a degree of
care, at an appropriate speed, for most normal purposes, so that their writing is legible and fluent and not too
painstakingly produced. ‘Best’ writing can be reserved for the occasions when attention can be concentrated on the
mechanical skills of writing and where there is seen to be a clear purpose for producing aesthetically pleasing work.
Older children should be helped to realise that some writing tasks require a draft version to be written first. Then
after revision and editing, the draft can be rewritten as a published ‘best’ piece of writing.

Handwriting across the curriculum

There are many opportunities to practise the skills of handwriting during the course of lessons in other subjects. As
well as supporting the new National Curriculum and requirements in English (e.g SPaG). Research has confirmed the
natural link between spelling and handwriting. Computers offer exciting possibilities for the writing process and for
the presentation of work. Children should be encouraged to experiment with a range of fonts available and with
different sizes of print.

ASSESSMENT

Handwriting should be assessed at several levels:
e  Whole school assessment
e C(Class assessment
e Individual assessment
e Self-assessment. Children should regularly self-assess their writing. This is show by children placing a tick




above the letter formed most correctly
Whole-school and class assessment
Periodically, a survey of children’s handwriting allows for a general assessment as to the effectiveness of the school’s

handwriting policy. It is important that any weaknesses or problems indicated are followed up. Key criteria include:
. Is the writing generally legible and pleasant?

. Are the letters correctly shaped and proportioned?

o Are the joins made correctly?

. Are the spaces between letters, words and lines appropriate?

. Is the size of the writing appropriate?

o Is the writing properly aligned?

. Are the writing standards achieved by the majority of the pupils in line with the statutory curricula?

(see Appendix 3)
Individual assessment

To assess the progress of an individual child, it is necessary to observe them as they write, as well as studying their
finished writing. Key criteria include:

. Does the child adopt the correct posture?

. Does the child hold the pen/pencil correctly?

. Does the child use the correct movement when forming and/or joining letters?
. Does the child reverse or invert any letters?

. Does the child write fluently and rhythmically?

o Is the writing easily legible?

o Is the writing appropriate?

. Is the pupil’s handwriting development in line with the statutory curricula?

Monitoring and evaluation

The Subject Leader monitors the effectiveness of the teaching of handwriting throughout the school via regular
observations, pupil voice and analysis of work recorded in books. The Subject Leader and class teacher both monitor
the learning and progress made by pupils.




Appendix 1: The language of letter formation

It is helpful that all staff and parents use a clear, consistent set of instructions for describing the correct letter

formation

Letter/ Language to use

number

0 Start at the top and go round.

1 Start at the top and go down.

2 Start at the top, curve round and down, and across.

3 Start at the top. Go round, and round.

4 Start at the top. Go down, across, lift your pencil up to the top, and across.

5 Start at the top. Go down, and round. Lift your pencil up to the top, and across.

6 Start at the top. Curve down, up, and till you touch.

7 Start at the top, across, and diagonally down.

8 Start at the top, go round, and curve back the other way, and up, cross, and up till you
touch.

9 Start near the top. Go round, up and down.

a Start at the top. Go all the way round, up to the top, down and flick.

A Down, lift, down, lift and across.

b Start at the top. Go straight down, back up, and all the way round.

B Down, lift, and round till you stop, and round till you stop.

C Start at the top, and go round.

C Round.

d Start at the middle. Go all the way round, all the way up to the top, straight down, and
flick.

D Down, lift and round.

e Start near the bottom. Go up, around, and down.

E Down, and across, lift, across at the top, lift, across in the middle.

f (print) Start at the top. Go round, and straight down. Lift your pencil, and cross the ‘f’ in the
middle.

F Down, lift, across at the top, lift, across in the middle.

f (cursive) Start at the top. Go round, straight down, and round. Lift your pencil, and cross the ‘' in
the middle.

g Start at the top. Go all the way round, up to the top, straight down, and round.

G Round, up, and down.

h Start at the top. Go straight down, up and over, down, and flick.

H Down, lift, down, lift and across in the middle.

i Start at the top. Go straight down, and flick. Lift your pencil and put the dot at the top.

I Down.

j Start at the top. Go straight down, and round. Lift your pencil and put the dot at the top.

J Down, and round.

k (print) Start at the top, and go straight down. Lift your pencil and place it next to the middle. Go
into the middle, out from the middle, and flick.

K Down, lift, out from the middle up, lift, out from the middle down.

k (cursive) Start at the top. Go straight down, back up, over and round, down, and flick.

I Start at the top. Go straight down, and flick.

L Down, and across.




Start at the top. Go down, up and over, down, up and over, down, and flick.

Down, lift, down and across, up and across, and down.

Start at the top. Go down, up and over, down and flick.

Down, lift, down and across, and up.

Start at the top, and go all the way round.

Round.

Start at the top. Go straight down, up to the top, and all the way round.

Down, lift, and round till you stop.

Start at the top. Go all the way round, up to the top, straight down, and flick.

ol |vloc|o|o |z|>5 |23

All that way round, lift and down.

Start at the top. Go straight down, back up and over, and flick.

X (=

Down, lift, and round till you stop, out from the middle, and down.

Start at the top. Go round, down, and back round.

Round, and back round.

Start at the top. Go straight down, and round. Lift your pencil, and cross the ‘t’.

Down, lift, and across.

Start at the top. Go down, round, back to the top, down, and flick.

Down, round, and up.

Start at the top. Go down, and back up to the top.

Down, and up.

Start at the top. Go down, back up to the top, down, and back up to the top.

Down, up, down, and up.

X |s g |<|<|cls |[A|*|w|»

Start at the top. Go down to the bottom. Lift your pencil to the top, and down across the
other way.

>

Down and across, lift, down and across.

<

Start at the top. Go down and round, back up to the top, then straight down, and round.

Down and across, lift and all the way down and across.

Start at the top. Go straight across, diagonally to the bottom, and across.

Straight across, down and across, and straight across.




Appendix 2: Progression of handwriting skills

Nelson Handwriting: Letter Families
Setl:caodgqsfe

Set2:iltujy

Set3:rnmhkbp

Set4:vwxz

Joining Group l:acdehikimnstu

Joining Group 2:acdegijmnopqgrsuvwxy
Joining Group 3:bfhklt

Joining Group 4:forvw

Break letters:bgjpqgxyz

First Join: group 1 to group 2
Second Join: group 1 to group 3
Third Join: group 4 to group 2
Fourth Join: group 4 to group 3

Year group Skills

Nelson Resource

Develop fine motor control

Using correct pencil grip

Hand-eye co-ordination

Left to right directional flow
Producing a controlled line

Trace, copy and complete patterns

Early Years Individual letter formation

Foundation Double letter formation

Stage Forming letters correctly to form words
Writing labels clearly

Trace and write capital letters
Digit formation

Starter Level

Introducing and practising letter families: set 1
Introducing and practising letter families: set 2
Introducing and practising letter families: set 3
Introducing and practising letter families: set 4
Practising capital letters Practising numbers
Introducing break letters

Practising consistent height and size of small letters
The Four Joins

Year 1 diagonal join to set 1 letters

diagonal join to set 1 and set 2 letters diagonal join to
set 3 letters diagonal join to set 4 letters

Diagonal join to the top of the set 1 letters

Book 1A and Book 1B




Diagonal join to the top of the set 2 letters
Diagonal join to the top of the set 3 letters
To form and join from the letter w
Practising the horizontal join

Horizontal join to set 3 letters

Practising the fourth join to set 1 letters
Practising the fourth join to set 2 letters
Practising break letters

Revising the four handwriting joins

The Four Joins
diagonal join to set 1 letters

diagonal join to set 1 and set 2 letters diagonal join to

set 3 letters diagonal join to set 4 letters
Diagonal join to the top of the set 1 letters
Diagonal join to the top of the set 2 letters
Diagonal join to the top of the set 3 letters
To form and join from the letter w
Practising the horizontal join

Year2 Horizontal join to set 3 letters Pupil Book 2
Practising the fourth join to set 1 letters
Practising the fourth join to set 2 letters
Practising break letters
Revising the four handwriting joins
Continue to revise and implement the four handwriting )
Year 3 joins Pupil Book 3
Continue to revise and implement the four handwriting )
Year 4 joins Pupil Book 4
Year 5 Begin to develop a personal style of handwriting Pupil Book 5
Year 6 Develop a personal style of handwriting Pupil Book 6

10




Appendix 3: Statutory Requirements — National Curriculum for English

The aims of the 2014
National Curriculum

Handwriting
Pupils should be taught to:
- sit correctly at a table, holding a pencil comfortably and correctly

- begin to form lower-case letters in the correct direction, starting
and finishing in the right place

- form capital letters

- form digits 0-9

« understand which letters belong to which handwriting ‘families’
(ie letters that are formed in similar ways) and to practise these

Notes and guidance (non-statutory)

Handwriting requires frequent and discrete, direct teaching. Pupils
should be able to form letters correctly and confidently. The size
of the writing implement (pencil, pen) should not be too large for a
young pupil’s hand. Whatever is being used should allow the pupil
to hold it easily and correctly so that bad habits are avoided.
Left-handed pupils should receive specific teaching to meet their
needs.

Handwriting
Pupils should be taught to:
- form lower-case letters of the correct size relative to one another

- start using some of the diagonal and horizontal strokes needed
to join letters and understand which letters, when adjacent to one
another, are best left unjoined

- write capital letters and digits of the correct size, orientation and
relationship to one another and to lower-case letters

- use spacing between words that reflects the size of the letters

Notes and guidance (non-statutory)

Pupils should revise and practise correct letter formation
frequently. They should be taught to write with a joined style as
soon as they can form letters securely with the correct orientation.

How Nelson Handwriting
delivers these aims:

Nelson Handwriting supports children from the earliest
stages of learning to write. Guidance is given in the Teacher’s
Book about how to create the conditions for good writing:
atmosphere, seating and posture, and pencil and pen grip.
Each Pupil Book has a flap on the front cover which reminds
children how to prepare for writing. New videos show how
children should sit, how they should hold their pencil and how
they should position their paper on the desk.

All of the lower-case and capital letters are covered in the
Workbooks and online Teaching Software, with clear and
consistent instructions about how to start and finish letters.
The digits 0-9 are covered too.

Nelson Handwriting groups the letters into sets based on how
they are formed, and children practise these in a cumulative
manner.

Nelson Handwriting is designed to be used little and often.
The Teacher’s Book gives guidance on direct teaching, and the
online Teaching Software gives animated demonstrations of
each letter and join.

The Teacher’s Book also gives useful guidance about left-
handed pupils and their specific needs in terms of grip,
posture and paper alignment. A left-hander’s version of the
Pupil Book cover flap is available.

In Year 2, Nelson Handwriting revises the previously-learned

joins with an emphasis on relative height. Children re-cap their
learning of lower-case and capital letters and practise forming
them with consistency.

Children are also given the opportunity to continue to practise
using print letters, and are reminded that some letters are best
left unjoined when next to other letters.

Frequent practice and repetition is at the heart of Nelson
Handwriting. The course provides ample opportunity for
children to refine their writing skills as their motor control
improves.
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The aims of the 2014
National Curriculum

Handwriting
Pupils should be taught to:

- use the diagonal and horizontal strokes that are needed to join
letters and understand which letters, when adjacent to one
another, are best left unjoined

- increase the legibility, consistency and quality of their
handwriting, [for example, by ensuring that the downstrokes
of letters are parallel and equidistant, and that lines of writing
are spaced sufficiently so that the ascenders and descenders of
letters do not touch]

How Nelson Handwriting
delivers these aims:

Throughout Years 3 and 4, children continue to practise and
develop their handwriting skills. The idea of writing with a
slant is introduced for the first time. Nelson Handwriting
provides practice in joining using diagonal and horizontal
strokes as well as the ‘break letters’ that are best left unjoined.
There is an emphasis on spacing letters consistently and on
keeping ascenders and descenders in proportion.

Notes and guidance (non-statutory)

Pupils should be using joined handwriting throughout their
independent writing. Handwriting should continue to be taught,
with the aim of increasing the fluency with which pupils are able to
write down what they want to say. This, in turn, will support their
composition and spelling.

Handwriting and presentation
Pupils should be taught to:
- write legibly, fluently and with increasing speed by:

« choosing which shape of a letter to use when given choices and
deciding whether or not to join specific letters

- choosing the writing implement that is best suited for a task

Each of the Nelson Handwriting units is based on a context
that links into areas across the curriculum, and/or picks up on
a key spelling pattern, reinforcing the shape of the letters with
the spelling pattern of the word.

Guidance is given in the Teacher’s Book about how teachers
can best ensure that good handwriting is not just reserved for
handwriting lessons, and about emphasising the importance
of fluency, neatness and speed in writing across the
curriculum.

At Years 5-6, Nelson Handwriting continues to provide
structured practice for the skills that have been developed
so far.

Children continue to practise the joins and the break letters,
looking at consistency of sizing and spacing.

Nelson Handwriting empowers children to develop their own
style of handwriting from a secure base, choosing their writing
implement and style as appropriate to the occasion.

Notes and guidance (non-statutory)

Pupils should continue to practise handwriting and be encouraged
to increase the speed of it, so that problems with forming letters

do not get in the way of their writing down what they want to

say. They should be clear about what standard of handwriting is
appropriate for a particular task, for example, quick notes or a
final handwritten version. They should also be taught to use an
unjoined style, for example, for labelling a diagram or data, writing
an email address, or for algebra, and capital letters, for example,
for filling in a form.

Nelson Handwriting continues to develop writing fluency.
Speedwriting challenges help children practise automaticity
and speed.

Children are taught about the difference in expectation
between informal jottings and final presented versions and
given opportunities to practise these. A range of contexts, from
writing addresses to labelling maps and diagrams, help them
learn the contexts in which joined or unjoined writing is most
appropriate.
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